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Duties of Appointed Positions 

The Council establishes each of these appointed positions and its duties. Nominations and elections for these 
positions coincide with the Officer and Negotiation Team nominations and elections. Elections for these positions shall 
be conducted directly after the elections for the Officers and Negotiation Team. (See AFA Policy: Elections of 
Councilors, Officers, Negotiators, and Appointed Positions.) 

The Council shall determine reassigned time for each of these positions. (See AFA Policy: Reassigned Time.) 

Adjunct Cabinet Representative 

The Adjunct Cabinet Representative shall be an adjunct Member and, preferably, a Councilor or Negotiator. 

The duties of the Adjunct Cabinet Representative are the following: 
1. Attend AFA Cabinet meetings and Executive Council meetings. 
2. Act as a liaison between the adjunct faculty, the Executive Council, the Adjunct Issues Committee (AIC) 

and the Cabinet. 
3. Work with the Cabinet to communicate adjunct faculty issues and updates to the membership, as brought 

forward by the AIC. 
4. Participate in and help organize PDA and other presentations and workshops for adjunct faculty. 
5. Serve on the Grievance Committee, and, when appropriate, share the same information regarding current 

grievances as other officers on the Cabinet. 
6. Perform other particular one-time duties, as agreed upon by the Cabinet or the Council and the Adjunct 

Cabinet Representative. 
7. Maintain strict confidentiality. 
8.  Act as chair of the Adjunct Issues Committee, or delegate the chair duties and commensurate reassigned 

time to another member of the AIC. 
 

Financial Analyst 
1. Use Escape to prepare a detailed breakout by category of the College’s annual budget in early 

September, corresponding to the September board approval of the College’s annual budget. 
2. Use Escape to prepare a detailed quarterly breakout of the College’s budget and spending to date in 

October, January, April, and July (if AFA officers are meeting in the summer). 
3. Track faculty FTE and FTES statistics periodically using the Enrollment Management System (EMS) and 

the Student Information System (SIS). 
4. Provide key details of the community college portion of the Governor’s January budget that are of interest 

to faculty. Do the same with the Governor’s budget revise in May and, if there are any important changes, 
the approved budget in late June. 

5. Track key comparative financial and personnel statistics of interest to faculty for SRJC vs the other 
71  California community college districts, such as percent of revenue going to instructional salaries and 
benefits; FTES vs FTE for faculty, classified, and administrators; and 50% law compliance. Data from all 
districts needed to perform comparative financial analyses become available in late December. Data 
necessary to perform personnel analyses become available in May. 

6. Perform various financial and personnel related analyses as needed by AFA.  


