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It is also important to point out that Barbara Beno, whom the Complaint contends had a bias
against CCSF, was neither a member of the CCSF evaluation team nor did she accompany the
team when it visited the institution. After the visit, under established practice, the team chair
prepared the 2012 Report in consultation with all members of the team. All members of the 2012
team reviewed and were given the opportunity to comment on the report before it was finalized.
To suggest that the views of any one member of an evaluation team, particularly one who was
not the chair and whose area of expertise was focused, could have so influenced and prejudiced
the views of the other 16 members and somehow led all of those other members to prepare an
unfair and biased report against the CCSF lacks credibility. For all of the above reasons, the
Committee finds that the assertion that the spousal relationship between Barbara Beno and Peter
Crabtree created a conflict of interest which prejudiced the institution is without merit.

After completing a series of lengthy arguments that restated the author of the Complaint’s
position against Mr. Crabtree, the Complaint continues for many more pages, citing various
statements made by Barbara Beno and by two Commissioners, Steve Kinsella and Frank
Gormick. The author of the Complaint sites these statements, which were largely, if not entirely,
made in contexts that did not relate to the CCSF, in an attempt to portray these individuals as
biased towards the CCSF. We have reviewed the statements and find all of these allegations to
be unconvincing and uniformly without merit. We further find that the ACCIC staff, the
evaluation team in 2012, and the Commission at all times followed the ACCJC’s Policies,
mcluding its policy on conflict of interests, in the review of CCSF and in the decision that
resulted in CCSF being place on sanction.

3. Allegation: The Complaint alleges that no confidential recommendation was provided by the
Evaluation Team to the Commission when it imposed the sanction.

Findings: This 1s not accurate. A confidential recommendation, signed by all members of the
team as 1s customary was prepared and provided to the Commission at its June 6-8, 2012
meeting when the show cause sanction was imposed.

4. Allegation: The Complaint makes a series of allegations which attack the Commission’s
application of Standard ITI.D when it imposed its show cause sanction on CCSF. Standard I11.D
includes a requirement that an institution show that its financial resources planning has taken into
account its long and short term liabilities.

Finding: The Committes finds that the allegations regarding this issue are without merit. An
evaluation team is expected to draw upon external resources such as the institution’s most
recently completed audit, to aid it in its analysis of an institutions compliance with the ACCJC
Standards. The ACCJC may also draw upon external resources, such as the Governmental
Accounting Standards Board’s standards, to assist in the development of the ACCJC Standards,
but the Commission bases its accreditation decisions on an application of its Standards to ti_le
institution, not on an application of the standards of any external agency or _body to its
institutions. The 2012 Report and the Commission’s 2012 action letter appropriately found
serious deficiencies in CCSF’s compliance with Standards IILD and IIID.l.c. The ACCIC
Standard III requires that an institution effectively use *. . . its human, physicgl, technology, and
financial resources to achieve its broad educational purposes . . .” Subsection D concerns an
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mstitution’s financial resources, and, in short, requires that an institution adequately consider its
short and long term liabilities when it engages in financial resources planning. For public
institutions, such as CCSF, long term liabilities include adequately planning and budgeting for
health care costs for retired employees of the facility. This had not been done. As the 2012 action
letter observed,

“The lack of self-examination and failure to react to ongoing reduced funding has
caused the institution to reach a financial breaking point. The college’s
unrestricted net assets are in a deficit position for the third consecutive year and
the deficit continues to grow. Without sufficient cash flow and reserves to
maintain financial stability and realistic plans for the future, CCSF will be
challenged to mamtam financial solvency.” (Evaluation Report, page 55) The
institution’s “short range financial plans do not incorporate plans for payment of
future liabilities. The long-range liabilities that have not been considered include
post-employment medical benefits (OPEB) and a substantial underfunding of the
district’s workers compensation self-insurance fund. These liabilities clearly are a
threat to the financial stability of the College. The primary reason these issues
cannot be resolved is because the unrestricted general fund salaries and benefits
exceed 92% of the total expenditures excluding transfers. The remaining 8% is
simply not adequate for all other operations and maintenance. ” (Evaluation
Report, page 56)

The gist of these allegations in the Complaint appears to be that the ACCJC should not sanction
CCSF even though it had not adequately planned for its long term liabilities. The ACCJC expects
its accredited mstitutions to calculate and plan to fund long term liabilities, including anticipated
expenses associated with long term retiree benefits, in order to prevent the mstitution from
becoming msolvent i any future year when its expenses for such benefits exceed its capacity to
cover them. Such insolvency can result in unplanned and unmanaged reductions in funds for
educational programming, harming students and their ability fo complete classes, programs and
degrees. The Committee finds that the ACCJC’s Standards on this subject are clearly stated and
that the Commission’s findings contained in the 2012 action letter were fully consistent with the
evidence presented to the Commission.

CONCLUSION:

For the reasons stated above, the Committee finds that the allegations in the Complaint are
without merit.
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ACCREDITING COMMISSION FOR COMMUNITY AND JUNIOR COLLEGES
Western Association of Schools and Colleges

Bylaws of the
Accrediting Commission for Community and Junior Colleges,
Western Association of Schools and Colleges

(Adopted June 1998; Revised January 1999, January 2001, January 2002, June 2002;
Edited January 2004, Cctober 2007; Amended January 2011, January 2013, May 2013)

ARTICLE]
PURPOSE

Section 1. Name

The name of this nonprofit corporation shall be the Accrediting Commission for Community
and Junior Colleges, Western Association of Scheols and Colleges. This corporation shall be
referred to throughout these bylaws as ACCJC.

Section 2. Purpose

ACCJCis a nonprofit, public benefit corporation and is not organized for the private gain of
any person. It isorganized under the Nonprofit Public Benefit Corporations Law of the Sate
of California for public and charitable purposes. Those public purposes include improving and
validating the quality of post secondary education at public and private educational
institutions, with a focus on community colleges, career and technical colleges, and junior
colleges, through the creation and application of standards of accreditation and related
policies, and through a process of review by higher education professionals and public
members. ACCIC s evaluation of institutions assures the educational community, the general
public, and other organizations and agencies that an institution has clearly defined obj ectives
appropriate to higher education; has established conditions under which their achievement
can reasonably be expected; appears in fact to be accomplishing them substantially; is so
organized, staffed, and supported that it can be expected to continue to do so; and
demonstrates that it meets ACCIC s Bigibility Requirements and Accreditation Sandards.
ACCJC encourages and supports institutional development and improvement through an
institutional self-evaluation using the Accreditation Sandards, Bigibility Requirements and
Policies, as well as Midterm, Follow-Up, and Special Reports, and periodic evaluation of
institutional quality by qualified peer professionals.

Section 3. Principal Office

The principal office of ACCJC is located at 10 Commercial Blvd, Siite 204, Novato, CA 94943,
or at such other Jocation as the Commission shall decide. The Commission may establish
branch or subordinate offices.
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Section 5. Action without a Meeting

Any action required or permitted to be taken by the Board may be taken without a meeting if
all directors individually or coliectively consent in writing to that action. Such action by
written consent shall have the same force and effect as a unanimous vote of the Board. Such
written consent or consents shall be filed with the minutes of the proceedings of the Board.

Saction 6. Minutes

The Board shall maintain minutes of all of its mestings and proceedings. The meetings of the
Board may take place concurrentiy with meetings of the Commission or separately, at the
discretion of the Board, but the minutes of Board meetings shall be maintained separately.

Section 7. Agenda

The Board's Chair, in consultation with the Fresident shall decide the Board's agenda. The
Board's business shall include all matters which require Board action or review. When the
Board meets to consider actions that concern the candidacy or accreditation of member
institutions, the imposition of sanctions, or the review and approval of eligibility criteria,
accreditation standards or institutional policies (“ Accreditation Matters' ), the Board shall do
so as the Commission and shall act under Articles Ill and V of these Bylaws. Authority and
responsibility over all Accreditation Matters resides exclusively with the Board when it is
acting as the Commission. Examples of Board agenda items, when the Board is not acting as
the Commission, include the review and acceptance of ACCIC' s annual audit, review and
approval of any internal operational policies, review of ACCIC s investments and reserves,
receipt of reports from the Executive and other committees concerning matters that do not
involve Accreditation Matiers, review of ACCJC s relationship with vendors, including its
banking relations, review and approval of any leasas for space or other significant contracts,
approval of any loans or lines of credit, personnel issues that require board review, periodic
evaluation of its President and other officers, review of ACCJC s insurance policies, and such
other matters, involving the policy or direction of ACCICthat are referred toit. Board
meetings that do not involve Accreditation Matters will ordinarily be conducted in Executive
Session.

ARTICLE Vii
OFFICERS

Section 1. Officers

ACCJC shall maintain the following officers. a Chair, a Vice Chair, the President, a Secretary
and a Cnief Financial Officer. The positions of Chair, Vice Chair, and President shall be held
by different persons. The Secretary and Chief Financial Officer positions may be held by the
same person or by persons who hold other officer positions.

Section 2. Selection of Officers

The position of Chair is filled by the succession of the Vice Chair. The Vice Chair is elected by
the Board and succeeds to the office of Chair when that office becomes vacant. He or she
then serves a two-year term as Chair. No member of the Board may serve as its Chair for
fonger than three consecutive years. Thus, the Vice Chair may succeed to no more than
twelve months of an unexpired term, followed by his or her two-year term. When a vacancy



occursin the Vice Chair position, an election to fill that office must occur within 45 days of
the pesition becoming vacant.

Nominations for Vice Chair are normally solicited from the Directors before the winter
meeting prior to the end of the Chair'sterm. Nominees for the position shall represent a
different membership category from that of the incoming Chair. Four weeks prior to the
scheduled vote, each nominee must submit a 200-word statement explaining why he or she is
seeking the office. The statement is distributed to the full Board prior to the vote. Voting is
conducted through a secret ballot submitted to the ACCJC executive staff. The results are to
be announced to the entire Board within one week.

Officers are expected to serve in several ex-officio capacities. The Chair serves as an ex-
officio, voting member of the Budget and Personnel Committee and of the Policy Committee,
and as Chair of the Executive Committee. The Commission chair also serves an the WASC
Board. The Vice Chair serves as an ex-officio voting member of the Executive Committee,
and the Committee on Substantive Change, and may serve as the Substantive Change
Committee’s chair. The chair of the Budget and Personnel Committee serves as an ex-officio

member of the Executive Committee,

The President, the Secretary, and the Chief Financial Officer shall be appointed by the Board
and shall serve at the pleasure of the Board, subject to the rights, if any, under any contract
of employment.

Section 3. Subordinate Officers

The Board may appoint, and may empower the President to appoint, such other officers as
the business of the corporation may require, each of whom shall hold office for such period,
have such authority, and perfarm such duties as are provided in these Bylaws or as the Board
may from iime io time determine.

Section 4. Removal and Resignation of Cfficers

Subject to the rights, if any, of an officer under any contract of employment, any officer may
resign at any time by giving written notice to the President. Subject to the rights, if any, of
an officer under any contract of employment, any officer may be removed, either with or
without cause, by the Board, and, if appointed by the President, by the President.

Section 5. Vacancies in Office

A vacancy in any office because of death, resignation, removal, disqualification or any other
cause shall be filled in the manner prescribed in these Bylaws for regular appointments to
that office.

Section 6. President

The President shall be the Chief Executive Officer of ACCJC, and the general supervision,
direction, and control of the operations of ACCJC, including its business and accreditation
operations, shall reside with the President.

Section 7. Chair

The Chair of the Board shall preside at all meetings of the Board and of the Commission. The
Chair of the Board shall also serve concurrently as Chair of the Commission. The Chair shaill
exercise and perform such other powers and duties as may be from time to time assigned to



him or her by the Board or by the Commission or as may be prescribed by these Bylaws. In
the absence or disability of the President, the Chair shall also perform the duties of the
President. ;

Section 8. Vice Chair

In the absence or disability of the Chair, the Vice Chair shall perform the duties of the Chair,
and, when so acting shall have all the powers of the Chair. The Vice Chair shall have such
other powers and perform such other duties as from time to time may be prescribed by the
Chair or by these Bylaws.

Section 9. Secretary

The Sscretary shall keep or cause to be kept, at the principal executive office or such other
place as the President may direct, a book of the minutes of all meetings and actions of Board
and the Commission with the time and place of hoiding, whether regular or special, and, if
special, how authorized, the names of those present at such meetings, and actions taken.

The Secretary shall give, or cause to be given, notice of all meetings of the Board and the
Commission and shall have such other powers and perform such other duties as may be
prescribed by the Board, the President, or these Bylaws.

Section 10. Chief Financial Officer

The Chair of the Budget and Personnel Committee shall act as the Chief Financial Officer and
shall be responsible for maintaining, or cause to be kept and maintained, adequate and
correct books and records of accounts of the properties and business transactions of the
ACCIC, including accounts of iis assets, liahilities, receipts, disbursements, gains, and losses,
The books of account shall at all reasonable times be open to inspection by the President and
any member of the Board.

The Chief Financial Officer shall report to the President and the Board, at such times as they
shall direct, an account cf all of the financial condition of ACCJC, and the Chief Financial
Officer shall have other powers and perform such other duties as may be prescribed by the
President or the Board or by these Bylaws.

ARTICLE VI
COMMITTEES

The Executive Committee shall be comprised of the Chair, the Vice Chair, and the Chair of
the Budget and Personnel Committee. For purposes of continuity of leadership, an individual
who has completed a two-year period as Chair and who remains on the Commission to
complete a term will also serve on the Executive Committee. The Executive Committee shall
serve as council to the President between Board and Commission meetings and is authorized
to act for the Board and the Commission between meetings on all matters that would
appropriately come before the Board or the Commission and where action prior to the next
Board or Commission meeting is necessary. All actions taken by the Executive Commitiee
shall be reported to the Board or to the Commission, as appropriate, at its next meeting.

The Board and Commission shall be served by such standing and ad hoc committees as they
create. Ad hoc committees, to serve the Board or Commission, may be created at the
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discretion of the Chair, but their creation, functions, and authority must be ratified by a
simple majority of the Board or Commission &t the first Board or Commission mesting
following the creation of the ad hoc committes.

Sanding committees shall be authorized by a simple majority of the Board or Commission and
may be dissolved by the same margin of the Board or Commission. The Commission may
charge a standing committee with authority to act on its behalf, to the extent permitted by
law. No Sanding Committee membership may be comprised of a majority of the Board or
Commission. Members and chairs of standing committees are appointed by the Chair and
serve two-year terms. Current standing committees of the Commission are the Audit
Committee, the Budget and Personnel Committee, the Committee on Substantive Change, the
Policy Committee, and the Evaluation and Planning Committee. The Commissioner
Nominating Committee is constituted at regular intervals as described in Article [V, above.

ARTICLE IX
APPEALS

Section 1. Right to Appeal

If an institution, after availing itself of the Commission’s Review process, described in the
Commission’s Policy “ Review of Commission Actions,” is the recipient of a Commission action
that sustains a denial or termination of candidacy or accreditation, the institution shall have
the right to appeal that decision. In order to perfect the appeal, the institution, acting
through formal authorization to its chair from the institution's governing board, must deliver a
notice of appeal to the President within the time frame and in the form described in the ACCIC
Appeal Procedures Manual (described in Section 3 below). During the period up to and
including the pendency of the appeal, the institution’s status with the Commission shall
remain the same as it was prior to the decision being appealed.

Section 2. Hearing Panel

Ubon receipt of a properly completed and delivered notice of appeal, the Executive
Committee shall appoint a Hearing Panel consisting of not less than five (5) nor more than
seven (7) qualified persons. The Executive Committee shall also appoint the chair of the
Hearing Panel. The Hearing Panel members may not be current Commission members and
may not have participated, whether through Review Committee participation or through
prior team participation, in the decision being appealed. At least one member of the
Hearing Panel shall be a "representative of the public,” meeting the definition under the
federal regulations (as defined in 34 C.F.R §602.3). To the extent practicable, the Hearing
Fanel shall include a person with post-secondary administrative experience, & person with
post-secondary faculty experience, and a person with post-secondary trustee experiencs.

Each member selected must sign the Commission’s “ Appellate Conflict of Interest Policy,”
acknowledging that they do not have conflict of interest. The institution shall have the
ability to challenge the selection of any Hearing Panel member for cause according to the
procedures in the ACCIC Appeal Procedures Manual. Each member, including the Chair, shall
have one vote. Any replacement Hearing Panel members shall be selected in the same
manner.
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ACCREDITING COMMISSION FOR COMMUNITY AND JUNIOR COLLEGES

PUBLIC SESSION AGENDA
January 9, 2013

Hyatt Regency Hotel, San Francisco Airport, Burlingame, California

Call to Order: 9:30 a.m., Wednesday, January 9, 2013, Chairperson Sherrill Amador

Members Present: Members Present: Joseph Bielanski; Timothy Brown; Chris Constantin; Gary
Davis; Frank Gornick; Steven Kinsella; Richard Mahon; Virginia May; Charles Meng; Susan Murata;
Raul Rodriguez; Michael T. Rota; Barry Russell; Eleanor Siebert; Marie B. Smith; Patrick Tellei; Sharon

D. Whitehurst-Payne; John Zimmerman,

Staff: Barbara A. Beno, President; Susan B. Clifford, Vice President; Krista Johns, Vice President;
Garman Jack Pond, Vice President; John Nixon, Associate Vice President; Norv Wellsfry, Associate Vice
President; Cheri M. Sixbey, Business Officer/Executive Assistant to the President; Barbara Dunham,

Assistant,

OPENING PROCEDURES

1. Review and Approval of the Agenda

V6]

Chair’s Welcome and Overview
a. Introduction of New Commissioner Richard Mahon
b. Introduction of Special Guest
3. Review and Approval of June 2012 Public Session Minutes
STAFF REPORTS
4. President’s Report — Barbara Beno
5. Vice President Susan Clifford’s Report

6.  Vice President Garman Jack Pond’s Report

7. Vice President Krista Johns® Report

ATTACHMENTS

(Action) X

(Action) X

8.  Financial Task Force Review Committes Report — Commissioner Steven Kinsella, Chair X

WASC CONSTITUTION AND ACCJC BYLAWS REVISION

9.  Approval of Bylaws — President Barbara Beno and Commissioner Marie Smith

a. Amendment to Western Association of Schools and Colleges
Constitution Bylaws

b. Amendment to ACCJC Bylaws

c. Appellate Conflict of Interest Policy and Statement

Action) X
(Action) X
(Action) X
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POLICY

10. First Reading Policies — Commissioner Marie Smith and Vice President Krista Johns

Policy on Substantive Change

Policy on Institutional Integrity and Ethics

Policy on Award of Credit

Policy on the Rights and Responsibilities of the Commission and
Member Institutions

Policy on Representation of Accredited Status

Policy on Commission Actions on Institutions

Policy on Review of Commission Actions

Policy on Public Disclosure and Confidentiality in the
Accreditation Process

Policy on Commission Good Practice in Relations with Member
Institutions

j. Policy and Procedures for the Evaluation of Institutions in Multi-
College/Multi-Unit Districts or Systems

po o

5q@ o

e

Second Reading Policies — Commissioner Marie Smith and Vice President Krista Johns

a. Policy on Review of Accreditation Standards
b. Policy on Student and Public Complaints Against Institutions

(Action)
(Action)
(Action)

(Action)
(Action)
(Action)
(Action)
(Action)
(Action)
(Action)

(Action)
(Action)

Approval of Operational Policies — Marie Smith and Vice President Krista Johns

a. Policy on Relations with Government Agencies
b. Coordinating Guidelines for the WASC Accrediting Commissions

Elimination of Policy — Marie Smith and Vice President Krista Johns
a. Policy on Credit for Prior Experiential Learning in
Undergraduate Programs

REVIEW OF ACCREDITATION STANDARDS AND PROCESSES

14, Report on “ACCJC Review of Accreditation Standards and Practices™ -
Commissioners Mike Rota and Frank Gornick, Co-Chairs;
Associate Vice President John Nixon, Staff

OPERATIONS

15, Audit for 2011-2012 — Commissioner Gary Davis

16. Recommendation for Auditor ~ Commissioner Gary Davis, Chair,
Audit Committee

17. Financial Report, January 2013 — President Barbara Beno

18. Budget and Personnel Committee Report — Commissioner Frank Gornick

Preliminary Budget for 2013-2014
2014-2015 Fee Schedule

)

(Action)
(Action)

{Action)

(Action)

(Action)

(Action)
(Action)

v e e 4 b

b

M
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Handout



AGENCY RELATIONS

19.  WASC Board of Directors Report — Commissioner Mike Rota X
20.  WASC — Schools Commission — Commissioner Gary Davis X
21. WASC/ACSCU — Commissioner Eleanor Siebert X
22, California Community Colleges — Commissioner Barry Russell X
23, Hawai'i Colleges — Commissioner Mike Rota Handout
24, Pacific Colleges — Commissioner Patrick Tellei X
23. Council of Regional Accrediting Commissions — President Barbara Beno X
26.  Council for Higher Education Accreditation — President Barbara Beno X

OTHER COMMITTEE REPORTS

¥

27.  Evaluation and Planning Committee Report ~ Commissioner Sharon Whitehurst-Payne X

28.  General Education/Lumina Advisory Committee Report- Commissioners Michael Rota X
and Gary Davis

OTHER
29.  a. Commissioner Terms of Office Expiring June 2013 X
b. Commission Vacancies by Position at June 2013 X

CALENDAR

Substantive Change Committee Meeting, March 18, 2013, Sonoma, CA

ACCJC Commission Development Workshop, March 19-21, 2013, Sonoma, CA

ACCJC Commission Meeting, June 5-7, 2013, Hotel to be determined, San Francisco Airport
WASC Board Meeting, Date to be determined

ADJOURNMENT

L
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Under the Policy of the ACCJC that concerns complaints against the ACCIC (Accreditation
Reference Handbook, Commission Policies, Complaints Against the Accrediting Commission for
Community and Junior Colleges). a complaint against the ACCIC is ordinarily considered by the
ACCIC's President. However, in this instance, it was noted that the Complaint makes allegations
about the President. Because of these allegations (and not because they were found to have any
merit), the Chair of the Commission appointed the members of the Exccutive Commitiee (the
“Committee”) to consider the issues contained in the Complaint and prepare this report.

In reviewing the Complaint, several introductory remarks are in order. First, the Complaint
includes many pages that are devoted 1o allegations that various policies and procedures of the
ACCIC violate laws, including California court created laws, stare statutes, USDE repulations,
and 50 on. The Committee will not address any of those allegations in this report. This is not a
court of law, The ACCJC’s policies and procedurcs are developed in consultation with and
periodically reviewed by the ACCIC's legal counsel. The ACCIC has no reason to believe that
its policies are not fully in accordance with all applicable legal requirements,

Second, the Complaint is characterized by the author as both a Complaint and “Third Party
Comment.” The Commitiee does not agree that the Complaint is properly characterized as Third
Party Comment. The purpose of the ACCIC’s practice of accepting Third Party Comment is to
maintain a process whereby persons who have concerns about an cducational institution may
express those concerns without going through the formalities of filing a complaint about the
institution. The Third Party Comment process is a more informal mechanism that is designed 1o
encourape anyonc with concerns about an institution to address those concerns to the
Commission. The Commission will act on Third Party Comment when it finds that the Comment
raises legitimate concerns about an institution’s compliance with Accreditation Standards. The
Third Party Comment process was not designed to permit persons to voice criticisms of the
Commission, the Commission's staff, the Commission's processes, or its procedures. For the
reasons explained, the Committee does not consider the Complaint the appropriate subject matter
of Third Party Comment and will not deal with it as such.

The ACCIC's policy allows members of the public to submit a complaint. As mentioned &bove,
the Commission’s policies include a formal policy that outlines the manner in which such
complaints will be processed. This policy (Complaints Against the Accrediting Commission for
Community and Junior Colleges), together with all other ACCIC Policies, is found in the
Accn.duauon Rcft,rc.ucc Handbook Comm:sswn Policies. Thc Commntcc finds that the
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ACCREDITING
COMMISSION
for COMMUNITY and
JUNIOR COLLEGES

10 COMMERCIAL BOULEVARD
SUITE 204
NOVATQ, CA 24949
TELEPHONE: [415) 506-0234
FAX: (415) 506-0238
E-MAIL: accic@accjc.cig
WWW.ACC]C.0rg

Chairpersen
WICHAEL T. ROTA
University of Howail

Vice Chairperson
SHERRILL L. AMADOR
Bublic Member

President
BARBARA A, BENO

Yice Fresident
SUSAN B, CLIFFORD

Asscciate Vice Presiden:
DORTE KRISTOFFERSEN

Vice Prasiceni
GARMAN JACK POND

Associaie Yice President
LILY OWYANG

MEMO TO: CEO’s

0CT -8 i

| FROM: Barbara A. Beno, President j/éwww C/f] L[jf%
DATE: October 4, 2010

SUBJECT:  Accreditation Team Files

The Accrediting Commissiorn asks for your help.

This year, as we review the roster of accreditation team members, the effects of

| retirements and reorganization of colleges and Districts on the accuracy and breadth
of our evaluator pool are dramatically apparent. In addrtion, faculty hiring in the
recent past brings a cadre of individuals who may now have the institutional
expenience which would make them effective evaluators. For these reasons, we are
asking you to review for currency the enclosed list of persons from your institution
and to nominate persons whom vou believe would be appropriate for this activity.

We look for people who have demonstrated that they possess broad perspective
about an educational institution and can exercise sound judgment. The best

| evaluators are those who are sffective at what they do, are well regarded by their
eers, have made a contribution to their institution, and whose judgment 1s

' respected. Individuals with these atiributes can be found in any unit and at any leve]

i of an mstitutdon.

- Tcam members should be good, anaiytic thinkers who can write well, use a
computer to create and access docurnents, mest deadlines and work as part of a

{ team. Finally, the persons recommended to serve on teams should be individuals
vou believe will be abie to fulfill their commitment once they accept a Commission
invitation to serve on a specific team.

Institutions completing self studies typically have several individuals who emerge
as potential evaluators, offen as self study or standards commitiee members.
Professional association leadership, academic senate, or other institutional service
| activities may also provide experience which is helpful.

]
On the enclosed list, we indicate the individuals from your institution who are in
the evaluator database which we use in making up accrediting teams. We are
especially interested in adding chief exscutive officers, chief business officers,

| distance learning experts, faculty, and individuals who may be involved in program
review and mstitutional planning, and the development and assessment of student
learning outcomes. We suggest you contact the Faculty Senate leadership on your

| campus 1o help identify faculty that meet the Commission’s expectations. We
would appreciate 1t if you would do the following:

1) Please note on the enclosed list any current evaluators who may have
retired, are no longer with your institution (if they have moved fo another
institution, please give us the college name and their new position if
known), or who have changed assignments at your institution.
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2) Comment on any special considerations or qualificafions of existing evaluators at your
college.

3) Recommend additional college staff who would be unusually good evaluators and include
special considerations or qualifications.

4) Indicate for each person you recommend any special field of expertise that he/she might
have. It is very helpful o know that z person is knowledgeable about areas such as basic
skills, computer applications, budgeting and accounting, institutional research, personnel
admimstration, ESL, assessment, nontraditional delivery systems, planning, staff
development, distance education, and other academic ancd administrative specialties.

5) Return the iist with your notes to the Commission office.

I would also appreciate your indicating ethnic minorities: B - Black/Afican Amenican; H - Hispanic
American; A - Asian American; N - Native American (American Indian); P - Pacific isiander.

Your recommendations will be held in strictest confidence. We will notify people of their
nomination and request biograpnicai information directly of them. We use about 250 evaluators
each year, with each team comprised of appropriate blends of veterans and rookies, ethnic and
gender representation, range of experience, and institutional perspective.

To achieve maximum benefit from voluntary, nongovernmental accreditation, it 1s essential that

evaluation teams include persons of genuine professional stature and that teams include appropriate
professional, ethnic, and gender diversity. Thank yvou for vour assistance.

BABA

Enclosures



Kapiolani Community College October 4, 2010

Title: Dr.

First:

Middle:

Last:

Position; Direcior, Planning & Institutional Research
E-Mait:

Phone: 808&-734-9560

Fax: B08-734-0162

Ethnicity: C

I Continue to recommend for service [J Do not recommend for service ,[E.'Retire from database

Title; Ms.

First:

Miadle:

Last:

Positior: Professor, French/Spanish
E-Mail:

Phone: 808-734-5728

Fax: 808-734-9151

Ethnicity: UNK

[J Continue to recommend for service [ Do not recommend for service XRetire from database

Title! Iirs.

First:

Middle:

_ast

Position: Frofessor, Mathematics
E-fviait:

Phone: 508-735-3157

Fax: 508-734-2151

Eihnicity; c

[ Continue to recommend for sarvice [ Do not recommand for service ﬁRatire from database

Titie: Ms.

First:

Middle:

Last;

Position: Director, Office of Continuing Education
E-Mait:

Phone: 808-734-95687

Fax: 808-734-2182

Ethnicity: AS

L! Continue to recommend for service JJ Do not recommend for service [ Retire from database



Kapiolani Community College October 4, 2010

Title: Dr.

First:

iWViddie:

Last

Position: Counselor & Coardinator/idaida Kamber Center
E-Mait: -

Phone: 808 734-8500

Fax: B808-734-0456

Ethnicity: B

[ Continue to recommend for service [ Do not recommend for sarvice [ Retire from database

Signed by President;




ACCREDITING COMMISSION FOR COMMUNITY AND JUNIOR COLLEGES

WESTERN ASSOCIATION OF SCHOOLS AND COLLEGES

DATA FOR USE IN THE SELECTION OF ACCJC EVALUATION TEAMS

(Please type or prinf)
(Mr.) (Ms.) (Dr.) Name Gender M F
Title Institation
Address
Home Address (Optional)
Current Position:
f Administation__; Instructional Faculty  ; Student Support Services  ; Library/Leamning Resources ; Trustes ‘
I‘ Describe your role |
| Business Telephons: Business Fax: ‘
‘ Home Telephone: Home Fax: !
‘ Business Email; Home Email; ‘|
Professional Education:
| Earned Degres Year Instiution City and State J
‘| _i
| |
| |
‘ Professional Experience:
|J' Administrative Experience (__ Yrs.) Describe! ‘
: Teaching Experience {____ Yrs.} Major Discipline/Fieid: Related Discipline/Field:

|
E Library/Leaming Resources Expericnce ( Y1s) Describe:

Student Support Services Experience ( Yrs.) Describe:

i Trustee Experience ( Yrs.) Describe:

1
| Other Professional Experience { Y1) Describe:

| (Grznts, Research, exc,)




Special Qualifications/Experience, check all that apply and describe.

l Fiscal Management ; Facilities Management . Human Resources ; Faculty Staff Development :

‘. Student Learning Outcomes (Design and Assessment) ; Program Review ; Instructional Methodologies ;

1 Educational Technology ; Distance Education (Design and Assessment) ; Institutional Planning/Evaluation

| Adult /Pre-Collegiate Education ; Non-Credit

J

\ Describe

|
L

Other Oualifications/Experience

Accreditation Experience

Professional Awards/Affiliations

Ethpicity (optional)

Signature Date
You may attach a resumé if available

Please return this form to:
Accrediting Commission for Community and Junior Colleges

10 Commercial Blvd., Suife 204, Novato, CA 94949
Tel: 415-506-0234  Fax: 415-506-0238



