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Department Specified Provisions (DSP)
Department/Chair____________________________________________  Date Submitted_______________

AFA signature______________________________  Date__________   Contract Compliant: � YES  � NO

Senior VPAA approval________________________  Date__________ Addenda: �Spec. Exp.  �Summer

Part I   Special Expertise Requirements (Use Special Expertise Addendum, if needed.)

Course or Allied Service Brief Rationale Criteria 
The criteria will be relevant, objective, 
verifiable and reasonable. 

Part II Summer Session Assignments  (Use Summer Session Addendum, if needed.)

The department has special summer session procedures: � YES, see below
� NO, the criteria for fall and spring

semesters are used for summers. 
Special Summer Procedures: 

Part III Initial Allocation for Faculty with ESTABLISHED LOAD 

For departments offering a significant number of courses that have greater than 20% load value, the District and AFA may 
approve initial allocations of established load of greater than 40%.  

The department has initial load allocations greater than 40%: � YES, it is ______%

� NO, it is up to 40%

Part IV Minimum Offer to Faculty with Offer Rights and NO ESTABLISHED LOAD 

A department whose programs include a significant number of courses or services with load values of greater or less than 
20% may specify that faculty members who have offer rights but no established load will receive an offer of greater or less 
than 20%.   

The department’s minimum offer is greater than or less than 20%:  � YES, it is ______%

� NO, it is 20%

Modern & Classical Languages (incl ASL)/Terri Frongia 11/2003

✔

✔

     All Instructors, regular and adjunct, will be sent a query letter regarding summer assignments.  To receive first
consideration, the query letter must be received by the date therein specified.  Summer assignments will be made on
the basis of seniority (1 point) and established load (1 point).  In the case of a conflict, the Instructor with seniority will be
given the class for that summer.  Additionally, Instructors not assigned a summer school class will be given 1 point each
year they request summer teaching until they receive a summer assignment.  The process then begins again.
     Absent an emergency, no Instructor will be assigned more than one summer class.  Should further classes become
available, first preference will be given to those Instructors who requested but did not receive a class.
     This policy does not apply to summer programs abroad.

     Summer assignments shall be made for ASL according to the same criteria and the same process as fall and spring
assignments.

✔

✔
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9/23/16




